
Procedure for Building Permits 

 

 

• Permit must be issued in name of property owner 

 

• Fill in checklist, application and permit 

 

• Attach site plan detailing approximate location of structure in relation to property 

line (see attached samples) 

 

• Attach floor plan or sketch detailing structure to be built including all dimensions 

 

• Calculate fee as follows: 

 

A. Major purpose space – includes residential, commercial, industrial, civic space, of 

 intended structure, finished & unfinished @ $10 per hundred square feet. 

 

B. Ancillary space – basement, crawl, garage, shed, storage, deck, porch, etc. @ $5 

per hundred square feet. 

 

       C.  $25 minimum fee. 

  

Place building permit in a visible space in the structure. 

 

Any land use change tax due is to be paid before certificate of occupancy will be 

issued. 












